ROBOTICS
Registering a School for the Current Season

Follow these steps to register your school for the current robotics season. Only Teachers register a school for the season.

Registering your team

1. Login to the Registry website.
2. Click School in the navigation bar.

3. Click REGISTER A SCHOOL in the My Schools panel.

has not been registered. click Register A School. The first teacher registering the schoo Register A School

for participation participation will become the primary teacher.

|ﬂ| My Schools

Primary Teachers: If your scho

Assistant Teachers: If you school has been registered, click Register A School, find your school in the the school listings
and click Register As Assistant Teacher (gray) button te include yourself as a teacher for the school. The Primary Teacher
will approve your occess.

4. For “Which hub are you registering with?”, select the hub that your school wishes to participate in for the
selected season. (Example. As a teacher | may register Sleepy Hollow High to Capitol BEST). Upon hub selection,
a blue alert will show the capacity of the hub you have selected. If the hub is over capacity, you should contact
the hub before registering. Hubs with Open and Closed registration are shown in the list. This is so Assistant
Teachers can continue to register even after a hub’s team registration deadline has been reached. You will not
however be able to register a Team to a closed hub.

Which hub are you registering with?
e 3 "

Require

[New Registrati CLOSED] BEST National (FA4)

[New Registr LOSED] Collin Ceunty {(CoCe) BEST (TX)
[New Registr ED] Grewe City Ccllege BEST (PR)
[New Registraticn: CLOSED] Shelten State BEST (AL)

5. Scroll down the page and locate your school.
a. A blue “Register Team” button indicates a standard or UIL team (TEXAS only) can be registered for this
school.
b. A blue “Register Unified Team” button indicates a Unified UIL team (TEXAS only) can be registered for
this school.

c. A gray “Register As Assistant Teacher” button indicates the team has already been registered but you can

register as an assistant teacher for this team.
d. Avyellow “You're already assigned” will be shown if you registered this team and are the primary teacher

for it.. This is not clickable.
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If your school is not listed: At the bottom, there is a “Create New School” button. Click this button to
create a new school. PLEASE, PLEASE double check the list and ensure you have filtered by the right
state before you create a new school. If your school has been registered you will be creating a duplicate

profile and will experience issues within the Registry.

If you click the CREATE NEW SCHOOL button.

1. Provide a
a. School Name
b. Type of School
c. NCES School Id (if applicable)
d. Physical Address

2. Continue below.

If you clicked REGISTER TEAM or REGISTER UNIFIED TEAM button or (continuing from creating a new school)

1. Provide

a. Office Phone

b. School Zone

c. Grade Levels at School

d. Total Student Population

e. How is the BEST program implemented at your school?

f.  (TEXAS ONLY) Select the competition format - Standard Non UIL, UIL or Unified UIL. Some options may
not be available. For example if you click Register Team the Unified UIL will not be available. You would
need to go back and click the Register Unified Team button to register as a Unified UIL team.

2. Click REGISTER. You should receive a green alert at the top of the page.

You will also receive an email confirming your registration.

Hello Martha Williams,

The school profile for Sleep Hollow High has been registered. You can manage this school's registration through the online dashboard.
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Registration follow up

Upon registration, a hub representative will receive an email notification of your intent. As the registering teacher, you

will be notified by the hub as to the status of your team. Watch your email for this communication.

When your team is approved, you will receive an email like below. The section between dashes is very important. You
should distribute this section to all parents of students on your team. Parents need to register their students to your

team. Teachers should not register students.

Hello Jacky Sampson,
The status of your school has been changad to approved.

Please distribute the following message to the parents/guardians on your team

Our school has been approved to participate in BEST Robotics for the 2020 season. In order for us to compete all students must be registered and
have signed consent on the BEST Robotics National Registry. To register your child, please visit the following website, create an account (if you do
not have one) and register your child(ren). When registering, be sure to select the correct school as shown below. If you child(ren) are not
registered, they will not be able to compete.

Website: https://gears bestrobotics.orgiregistry
School Name: Sleep Hollow High
Team Number: #100

Thank you for your consideration and Good Luck this season.
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